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TAFE SA Induction and Compliance Training
All new employees (including permanent, term employees casuals, weekly paid and contactors) joining TAFE SA are required to complete
the TAFE SA Staff Online Induction and On-boarding Program.
The TAFE SA Staff Online Induction and On-boarding Program is accessed via our learning management system Lumitt. It provides new
employees with an overview of TAFE SA as a business – its function and vision, compliance and what makes TAFE SA a great place to work.
The Program is comprised of two components:
• Course 1 – TAFE SA Online Induction Program
• TAFE SA Online Induction, various mandatory training including but not limited to (please see slide 2 for detail)
• Code of Ethics
• WHS – Induction for TAFE SA Workers
• Cyber Security Training
• Course 2 – TAFE SA Employee On-boarding
• TAFE SA Employee Onboarding (slide 3)
• Safety & Wellbeing
• ICAC conflict of interest training 
The induction program is based on TAFE SA agreed mandatory training requirements:
Please find the following documents that support induction and onboarding at TAFE SA:
1) Compliance and Training Matrix (slide 3)
2) Onboarding checklist (slide 4 & 5)
3) General Manadatroy checklist for employees/managers and Directors (slide 6)
4) Example of Mandatory training dashboard for Managers (slide 7- 10)

https://tafesa.lumitt.com/login/index.php


Mandatory Compliance Training Matrix



Onboarding Checklist – Page 1 and 2



Onboarding Checklist – Page 3 and 4



Mandatory Training Dashboard



General Mandatory Training Checklist - Employees



General Mandatory Training Checklist - Managers



General Mandatory Training Checklist - Directors



Ongoing Staff Training Relevant to ICAC, Fraud, codes of Conduct, Integrity Matters



New to TAFE SA Educator Program   
All new Contract and Permanent educational employees joining TAFE SA will be required to complete TAFE SA Online Induction and onboarding as well as the TAFE SA New Educator Program. The
program is currently in pilot stage. Once fully implements HPI staff will be required to complete the New Educator Training.

Participants are Mentored throughout the program by a workgroup mentor and CEP Principal Consultant.

The TAFE SA New Educator Program is accessed via our learning management system Lumitt. It provides new educators with an overview of the requirements of their role as an Educator within TAFE SA
it is completed in conjunction with the TAFE SA Induction program while ensuring compliance with the Standards for RTO’s 2015 .

If new Educators are employed without the Certificate IV in Training and Assessment (TAE40116) they will be required to complete this within this 12 Month period.

1.3. The RTO has, for all of its scope of registration, and consistent with its training and assessment strategies, sufficient: learning resources to enable learners to meet the requirements for each unit of competency, and 
which are accessible to the learner regardless of location or mode of delivery

1.6 The RTO implements a range of strategies for Industry engagement to ensure industry relevance of  Its training and assessment strategies, practices and resources; and the current industry skills of its trainers and 
assessors

The Program is comprised of Four Components. The components have a blend of online delivery including webinars and recordings as well as face to face/teams workshops

Week 1

• HR Induction and onboarding and the Centre for Educator Practice (CEP) Course 1 and workgroup worksite /role specific to requirements

Week 2 - 8 

• CEP Course 2 – Teaching at TAFE SA and professional identity as an educator and educator competency and currency requirements (ECCM)

Week 9 -16 

• Completion of the ECCM Matrix

• Educator Digital capability self assessment

• Week 20 - 40 

• Focus on TAFE SA Quality systems and processes and further student learning services
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