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Introduction 

The Department of Treasury and Finance (DTF) is committed to the Work Health, Safety and Injury 
Management (WHS&IM) of their workers while at work. They are committed to ensuring that all risks to 
health, safety and wellbeing arising from work activities are, as far as reasonably practicable, eliminated or 
properly controlled. 

The SA Public Sector values further demonstrate this commitment and strengthen management and 
worker understanding of their responsibilities. 

Purpose 

The purpose of this procedure is: 

• to provide an effective contractor/consultant safety management process that minimises the health 
and safety risks associated with contractor/consultant work in DTF. 

• to outline the process for the control and supervision of contractors/consultants engaged by DTF and 
shared legislative duties for work conducted by contractors engaged on behalf of the departments (i.e. 
Department of Planning Transport and Infrastructure (DPTI) Building Management contractors). 

Scope 

This procedure applies to all workers including those engaged to perform work on behalf of DTF. 

Procedure 

On attending DTF worksites it is particularly important that contractors/consultants are oriented in the 
workplace and made aware of relevant security and WHS arrangements, as well as being clear on the 
specific work to be undertaken and any associated risks and the relevant controls. 

Contractor Categories 

• Temporary staff – contractors normally engaged through a Temporary Staff company (refer to the 
Across Government Contract for the Provision of Temporary Staff Services covering ICT, clerical and 
administrative, labour, accounting and financial temporary staff). 

• Outsourced contracts – third party companies or contractors to undertake duties or tasks that were 
previously undertaken by the Government (e.g. mail processing undertaken by Australia Post, scanning 
of invoice undertaken by Scan Conversion Services). Outsourced contracts are usually subject to SA 
Government procurement processes and will be governed by a contract. 

• Contractors (General) – contractors who are not temporary staff or outsourced contract providers, 
who are engaged by the departments to carry out tasks which would be normally be carried out by 
workers, where recommendations are not provided.  

These contractors may be professional or non-professional (non-professional contractors include trade 
services and professional contractors include auditing services, IT analysts and project managers). 
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Consultants 

Generally consultants are engaged by a short term or temporary contract, for a fixed period at an agreed 
rate. Consultants provide independent expert advice whereby: 

• there is an expectation that the consultant exercise their own skill and professional judgement 
independent of the agency 

• they perform significant independent research and investigation 
• recommendations made by consultants are generally included in a written report or intellectual 

product for decision-making or for management action. 

Selection of Contractor/Consultant 

In accordance with relevant procurement requirements and level of risk, the selection process must include 
a consideration of WHS&IM performance (e.g. incidents summarised with remedial actions tracked and any 
prosecutions in the last 5 years), relevant WHS&IM requirements, systems including evidence of 
contractors’ or consultants’ WHS&IM policies, training, licences and work permits required to perform the 
contracted works (e.g. high risk construction, work at heights, asbestos disturbance/removal, high risk work, 
hot works and confined spaces). 

A Contract Supervisor, or if required a Principal Contractor, must be appointed by Branches to monitor the 
contract. They must ensure relevant Health & Safety Representatives (HSR) and workers are consulted to 
ensure any potential hazards resulting from the contracted works are appropriately controlled and that the 
contractor is made aware of any existing hazards in the workplace, relevant to the work being performed. 

Before work Commences 

Upon arrival at the worksite and prior to commencing work, the Contract Supervisor must provide 
appropriate induction/orientation in the work place, using the Contractor/Consultant Induction Checklist 
(Attachment 1) or a site specific checklist of equivalent or higher standard. The Checklist must be signed by 
relevant parties and stored in an appropriate records management file.  

Additional corporate and/or local induction and training may need to be completed, depending on the term 
of engagement and type of work. 

Contractors must provide any work permits to the Contract Supervisor prior to commencing work. In most 
cases this relates to building maintenance contractors engaged under the Across Government Facilities 
Management Arrangements (AGFMA), with DPTI being responsible for verification of work permits. Where 
Contract Supervisors engage contractors outside of the AGFMA they will be responsible for verifying any 
work permits required by the type of works. 

Monitoring the Contract 

Depending on the type of work and period of engagement, contractors/consultants must report as agreed 
with the Contract Supervisor to sign their attendance in and obtain the relevant visitor/contractor pass 
(where available). Upon leaving the worksite the contractor may be required to sign out and return the 
pass. 

Contractors/consultants are required to conform to the requirements of WHS legislation and relevant 
department policies, procedures and guidelines at all times. Any non-conformance must be documented 
and raised, as soon as practicable with the contractor/consultant. 

The contractor/consultant must take immediate steps to conform. If the Contract Supervisor/Principal 
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Contractor is not satisfied with the steps taken by the contractor/consultant, work may be ceased until 
conformance is achieved. 

Workers must report observations of a contractor operating in an unsafe manner or anything they 
reasonably believe to be unsafe to the contractor if appropriate, or their manager or HSR (whichever is 
closer or more practical). The manager is to ask questions about any concerns/observations with the 
contractor or may report concerns to the Contract Supervisor/Principal Contractor, e.g. Facilities, as soon as 
practicable. The Contract Supervisor/Manager should not approve, amend or supply safety instructions in 
respect of building maintenance contractors work. 

Upon completion of the work, the performance of the contractors’ or consultants’ WHS processes must be 
reviewed and documented with any adverse findings conveyed to them. 

The contractor/consultant induction processes may be periodically audited and report findings provided to 
relevant Contract Supervisors and the WHS and Wellbeing Team for presenting to the WHS Committee(s). 
WHS will meet regularly with DTF Facilities to monitor building management WHS issues and audit findings. 

Maintenance of Records 

All relevant WHS records must be retained by the Contract Supervisor on DTF file, in accordance with the 
records management disposal schedule. The records must include:  

• contractor/consultant Induction Checklist  
• completed risk assessments and where relevant Safe Work Method Statement (SWMS)  
• minutes of meetings between the contractor and contract manager  
• records of WHS observations of conformance to work permit conditions (where relevant) 
• non-conformance reports and evidence of actions to conform. 

Responsibilities 

Branch Heads 

Branch Heads are to ensure appropriate resources are in place for the effective implementation and 
compliance with all requirements of this procedure. 

Facilities and Accommodation Team (Facilities) 

Facilities contacts are responsible for ensuring that contractors supplied through DPTI Building 
Management and Spotless, as applicable, are aware of and adhere to this procedure, ensuring appropriate 
and timely notification and site specific induction is undertaken for all building maintenance contractors for 
all DTF worksites. 

This includes notification, where possible, of contractors working on other non-DTF floors, where the work 
could affect the health and safety of DTF workers (e.g. work causing fumes from substances).  

Appropriate judgement should be exercised to determine if the works are safe to be conducted during 
work hours, or if they should be scheduled outside of work hours. Where there is any uncertainty, 
appropriate consultation must occur with potentially affected work areas. 
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In accordance with the Facilities Management contract, any issues of non compliance with WHS 
requirements must be monitored and reported by Facilities to the relevant building management 
contractor contacts, e.g. DPTI Building Management and/or Spotless. 

Managers 

It is the responsibility of the relevant Managers to ensure contractors/consultants are provided with an 
appropriate induction depending on the time and extent to which they are to be engaged and the level of 
supervision or independence involved (Refer Attachment 1 or a local equivalent format). 

Details of the induction provided should be documented and retained on the relevant 
contractor/consultant file. 

Managers responsible for the contractor/consultant engagement must make suitable arrangements so that 
the anticipated arrival of the contractor/consultant is notified to the relevant parties and entry only to 
authorised areas for their engagement is monitored. 

Workers 

Workers must take reasonable steps to ensure that the contractor/consultant only enters areas authorised 
for their engagement.  

Workers are also responsible for seeing to the needs of contractors/consultants who may require special 
assistance within work areas, such as in relation to physical access to the building due to disability or 
impairment. 

Contract Supervisor/Principal Contractor 

The Contract Supervisor/Principal Contractor is responsible for: 

• having reasonable knowledge of WHS as it applies to the work being undertaken by the 
contractor/consultant 

• the implementation of this procedure in their area of responsibility and accountability  
• ensuring the appropriate induction of the contractor/consultant or their nominated representative(s), 

including informing contractors/consultants of site specific hazards 
• conducting site observations for the purpose of ensuring conformance to WHS legislative requirements  
• communicating with relevant managers when the work may impact on department workers  
• reviewing the risk assessments and WHS plan developed by the contractor prior to work commencing 

and ensuring that appropriate risk control measures are implemented on prior to commencement of 
works  

• receiving the SWMS prior to high risk construction works commencing and monitoring works to the 
extent of knowledge and control.  

Contractors/Consultants 

Contractors/Consultants are responsible for: 

• not placing themselves or others at risk of injury or illness  
• providing evidence of hazard management and SWMS appropriate to the nature of the contracted 

works 
• obtaining any permits required to complete the work 
• working in accordance with the relevant department WHS policies and procedures 
• ensuring contracted workers and subcontractors who will be directly involved in the contract works 
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have received induction prior to the commencement of any work  
• reporting all hazards, near misses and incidents to the Contract Supervisor/Principal Contractor, 

participating in any investigations and taking corrective action to prevent recurrence 
• adhering to all relevant legislation for the works being undertaken, e.g. high risk construction. 

Definitions 

Across Government Facilities Management Arrangements (AGFMA) – shared services arrangement 
whereby the ‘Principal’ is represented by Department of Planning Transport and Infrastructure (DPTI) Asset 
Management, the ‘Direct Employer’ is Spotless or DPTI Facilities Services who engage a contractor, the 
‘Contract Supervisor/Worksite Manager’ is the client agency representative with management and control of 
the workplace and the ‘Worker’ is the subcontractor (e.g. plumber, electrician, carpenter). 

Construction work – any work carried out in connection with the construction, alteration, conversion, 
fitting-out, commissioning, renovation, repair, maintenance, refurbishment, demolition, decommissioning 
or dismantling of a structure. 

Contract Supervisor – the person appointed by the department Branch to manage the contract, e.g. a 
Manager or Facilities and Accommodation Team (Facilities) contacts for building management contractors. 

Contractor/Consultant – for the purpose of this procedure is a person or Person conducting a business or 
undertakings (PCBU) (including their workers and/or a nominated representative) engaged for a specific 
period (either short or long-term) to carry out work for the Contract Supervisor under a contract for service 
arrangement.  

In DTF likely examples, but not limited to, are trainers, presenters, auditors, temporary/agency staff, 
outsourced service providers (e.g. cleaners, building maintenance and security contractors). 

Contract for Service – is likely to apply where the nature of the engagement involves a profession or trade, 
the contractor has the power to recruit and dismiss their workers, the contractor provides plant, equipment 
and materials to complete the work, the contractor has a right to have another person perform the work, 
the departments do not have direct supervision over the person performing the work and the departments 
do not have responsibility for deducting income tax from any payments. 

High risk work – classes of work which the WHS legislation requires the licensing of workers prior to 
carrying out the work e.g. some classes include but are not limited to scaffolding, dogging and rigging work, 
operation of a forklift, crane, hoist, elevating working platform or pressure equipment. 

High risk construction work – relevant examples but not limited to for DTF (refer WHS Regulations for full 
definition) is construction work that involves a risk of a person falling more than 3 metres, demolition of an 
element of a structure that is load-bearing or otherwise related to the physical integrity of the structure, 
likely to involve the disturbance of asbestos, structural alterations or repairs that require temporary 
support to prevent collapse, work in or near a confined space, work carried out on or near pressurised gas 
distribution mains or piping; or is carried out on, in or adjacent to a road, railway, shipping lane or other 
traffic corridor that is in use by traffic other than pedestrians; or is carried out in an area at a workplace in 
which there is any movement of powered mobile plant. 

Manager – anyone who has responsibility for workers e.g. a Line Manager, Team Leader, Supervisor, 
Director or Chief Executive. 

Officer – a person who makes decisions, or participates in making decisions that affect the whole, or a 
substantial part, of a business or undertaking and has the capacity to significantly affect the financial 
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standing of the business or undertaking. If a person is responsible only for implementing those decisions, 
they are not considered an Officer. An Officer has a duty to exercise due diligence to ensure that their 
organisation complies with the WHS legislation. 

Officers in DTF are Executive Leadership Group (ELG) members. 

Others – other PCBUs who share the same duties under the WHS Act, who are required, so far as is 
reasonably practicable, to consult, cooperate and coordinate duties between all PCBUs, e.g. DPTI Building 
Management, external Building Management Contractor organisations, Temporary Labour Hire and 
Consultant firms. 

Permit to work – accesses, specifies, notifies and gives permission for hot work/or working in a confined 
space work to be performed. This includes a check that all safety considerations have been taken into 
account including the validity of permits and certificates. 

Person conducting a business or undertakings (PCBU) – a person or company conducting a business or 
undertakings alone or with ‘others’ (e.g. where you share responsibilities for a health and safety issue with 
multiple tenants in a building, or between a host employer and labour hire agency). For the public sector, 
where a department operates through various agencies, the Crown will be the PCBU but the department or 
agency may be named in any proceedings or notices as the ‘responsible agency’. The Work Health and 
Safety Act, SA, 2012 (the WHS Act) places the primary duty of care and various other duties and obligations 
on a ‘person conducting a business or undertakings’ (PCBU). The full definition of a PCBU is set out in 
section 5 of the WHS Act. 

Principal Contractor – must be appointed for all construction work greater than $450,000 and can be the 
PCBU that commissions a construction project or engages another PCBU as Principal Contractor. The 
Principal Contractor has management and control of the workplace and must discharge the duties and 
responsibilities of a Principal Contractor. 

A Structure – anything that is constructed, whether fixed or moveable, temporary or permanent, and 
includes buildings, sheds, towers, chimney stacks, silos, storage tanks. The demolition/construction of an 
element of a structure that is load-bearing or otherwise related to the physical integrity of the structure is 
‘high risk construction work’. A Safe Work Method Statement (SWMS) must be prepared before the high risk 
construction work starts. 

Worker – anyone who carries out work for a PCBU, such as an employee, contractor or sub-contractor, 
employee of a contractor or sub-contractor, employee of a labour hire company, apprentice or trainee, 
student gaining work experience, outworker or volunteer. 
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Other related documents 

Work Health and Safety Act, 2012 

Work Health and Safety Regulations, 2012 

Confined Spaces Code of Practice 

Construction Work Code of Practice 

Demolition Work Code of Practice 

DPTI Asbestos Management Plans 

Hazard Management Procedure 

How to Manage and Control Asbestos in the Workplace Code of Practice 

How to Safely Remove Asbestos in the Workplace Code of Practice 

Incident Reporting and Investigation Procedure 

Other relevant local Branch risk policies/procedures 

Sally Nicholas 
DIRECTOR 
PEOPLE AND PERFORMANCE 

https://publicsector.sa.gov.au/wp-content/uploads/20120101-Work-Health-and-Safety-Act-2012.pdf
https://protect-au.mimecast.com/s/YrKRCGvmqyiJpYrYf7cIe_?domain=legislation.sa.gov.au
https://www.safeworkaustralia.gov.au/system/files/documents/1905/model-cop-confined-spaces.pdf
https://www.safeworkaustralia.gov.au/system/files/documents/1901/code_of_practice_-_construction_work.pdf
https://www.safeworkaustralia.gov.au/system/files/documents/1705/mcop-demolition-work-v4.pdf
https://intranet.treas.sa.gov.au/__data/assets/pdf_file/0020/139421/Hazard_management_procedure.pdf
https://www.safeworkaustralia.gov.au/system/files/documents/1705/mcop-how-to-manage-and-control-asbestos-in-the-workplace-v2.pdf
https://www.safeworkaustralia.gov.au/system/files/documents/1810/model-cop-how-to-safely-remove-asbestos_0.pdf
https://intranet.treas.sa.gov.au/__data/assets/pdf_file/0006/139425/Incident_reporting_and_investigation_procedure.pdf
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Attachment 1 

Induction Checklist for Contractors/Consultants 

It is the responsibility of the relevant managers to ensure contractors/consultants are provided with an 
appropriate induction process depending on the time and extent to which they are to be engaged with the 
organisation and also the level of supervision or independence involved. 

In each case, a record of the induction performed should be documented and included in the relevant 
contractor/consultant file. 

Managers should ensure contractors/consultants are aware of and acknowledge DTF’s is committed to 
gender equality and has a zero tolerance stance on violence against women in or from the workplace. 
Where a worker is reasonably suspected to have used domestic and family violence within/from the 
workplace and the behaviour may be a criminal matter, a report must be made to SAPOL, as per section 
5.2.1 of the Guideline of the Commissioner for Public Sector Employment: Management of Unsatisfactory 
Performance, Including Misconduct. Third party reports can be made to SAPOL and may not necessarily 
result in a criminal charge. Managers are to follow the Information Sharing Guidelines (ISG) Decisions 
Making Steps Guide for any suspicion of abuse or neglect of a child or young person. 

The following section sets out an example of how the checklist might be used in different circumstances. 

Note: This checklist has been developed as a guide only, and judgement should be applied to each 
circumstance.  The checklist includes space for additional items to be incorporated in the induction 
process (e.g. for specific branch level risks/requirements). 

 

https://www.dpc.sa.gov.au/__data/assets/pdf_file/0003/45399/ISG-Decisions-Making-Steps-Guide.pdf
https://www.dpc.sa.gov.au/__data/assets/pdf_file/0003/45399/ISG-Decisions-Making-Steps-Guide.pdf
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1. Short-term contractors/consultants (Up to 5 business days engagement) 

• Short amount of time with the organisation 
• Most likely to be closely supervised (e.g. project or review work) 
• May also be relevant to persons undertaking work experience 
• May be relevant to Building Maintenance Contractors engaged independently of Facilities 

Contractors/consultants undertaking work for up to 5 business days should undergo a basic induction (see 
Contractor/Consultant Induction Checklist items 1 to 5). For building maintenance contractors, refer to section 
4 below. 

2. Medium term contractors/consultants (Between 1 and 4 weeks engagement) 

• Reasonable amount of time with the organisation 
• Moderate degree of supervision/independence 

Contractors/consultants undertaking work for between 1 and 4 weeks should undergo an induction process 
(complete Contractor/Consultant Induction Checklist items 1 to 8). Relevant items can be used to guide a site 
induction for building maintenance contractors engaged independently of Facilities. In addition refer to 
section 4 below. 

3. Longer term contractors/consultants (more than 1 month engagement) 

• Considerable amount of time with the organisation 
• High degree of independence and interaction with workers/clients 

Contractors/consultants undertaking work for more than a month should undergo an induction process 
almost equivalent to that of the requirements for a new employee (complete Contractor/Consultant Induction 
Checklist items 1 to 12). 

4. Building Maintenance Contractors 

All Building Maintenance Contractors engaged through Facilities are inducted in general WHS through the 
accreditation requirements of the Across Government Facilities Management Arrangements (AGFMA). Further 
worksite specific induction is to be provided as part of a Sign-in process at each worksite (e.g. the ‘Building 
Works Contractor Induction & Site Risk Exchange’ provided in Appendix 1). 

A basic risk assessment, e.g. Job Safety Analysis (JSA), is to be documented by all building maintenance 
contractors prior to commencing any work. A more detailed risk assessment for higher risk construction 
projects is to be conducted by Branches/Facilities contacts as per the requirements of the Accommodation 
Policy, where further local induction requirements should be considered for the type/length of work. 
Verification of a SWMS prior to works commencing must be considered where the nature of works and risk 
requires, in accordance with legislation.  

For guidance with high risk construction work (e.g. working at heights, in confined spaces or that involves 
disturbance/removal of asbestos) refer to the relevant sections and documents listed in the Related 
Documents section of this Procedure or contact Facilities for advice.  
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Action Completed 

1. Welcome & Overview of the Branch, the contractor’s role, work times/breaks  Y   N/A 

2. Sight and copy relevant information from contractor/consultant, (e.g. verification of 
qualifications/licence/insurance cover if not coordinated through Across Government Contract 
panel providers or Risk Assessment/JSA/SWMS and relevant supporting documentation where the 
work includes building works/construction and/or maintenance) 

 Y   N/A 

3. Introduction to key workers/team members  Y   N/A 

4. Health and Safety – Overview of local WHS arrangements 

• Emergency and evacuation procedures and exits 

• WHS contacts and basic hazard/incident reporting procedures 

• Electrical Testing and Tagging Policy 

• Policies on smoking, alcohol and drugs 

• Security of personal items 

• First Aid 

 Y   N/A 

5. Tour/familiarisation of the workplace including: 

• Toilets 

• Sick room 

• Kitchen – fridge/microwave/tea & coffee making arrangements 

• Conference/Meeting Rooms 

• Emergency evacuation process, Fire Wardens and Bomb threat procedures 

• Branch equipment – photocopiers, fax, scanner, etc. 

• Records management requirements/access to relevant files 

• Secure disposal area 

• Stationery store 

• Canteen 

• Mail Room 

 Y   N/A 

6. Ensure security photograph is taken and security pass issued 

• Access levels and times 

• Security systems and use of speed stiles 

 Y   N/A 

7. SA Public Sector requirements 

• Code of Ethics 

• Public Sector Values 

 Y   N/A 

8. Workstation induction: 

• PC / ICT systems 

- Email / Intranet / relevant applications 

- Workstation Ergonomics Assessment Checklist (if relevant) 

• Telephone 

- Internal phone directories 

- How to use phone systems and transfer and pick up other calls 

 Y   N/A 
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9. DTF Policies/Procedures (i.e. to guide all relevant corporate and local processes and risks relevant 
to the engagement e.g. Fair Treatment in the Workplace Policy, Managing aggressive, abusive and 
violent customers policy and Domestic Violence Policy and Guideline) 

• Where to access 

• Requirement to comply 

 Y   N/A 

10. Departmental overview – structure, roles, governance and Branch specific details  Y   N/A 

11. Anti-discrimination and harassment information  Y   N/A 

12. Housekeeping issues (where applicable) 

• Phone calls/Mobile phone rules 

• Booking meeting rooms 

• Internal and external mail system 

• Ordering stationery 

 Y   N/A 

13. Departmental Files/Objective  

• Organise training of longer term contractor on Records management – Objective (if required) 

 Y   N/A 

Option for branches to add in addistional actions  

14.   Y   N/A 

15.   Y   N/A 

 

Sign-offs: 
__________________________________________  ______________________________________________________________ 

Contractor/Consultant Name  Name of Contract Supervisor responsible for induction 

 

__________________________________________     _________________________________________________________ 

Signature    Signature 

Date:     /     /    Date:     /     / 

 
 
__________________________________________ 

DTF Manager Name 

 

__________________________________________ 

Signature 

Date:     /     / 
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Building Works Contractor Induction & Site Risk Exchange 

Job No:_______________________________Site/Location:___________________________________________ 
 
To ensure reasonable care of your health and safety and of others, building works contractors must: 

• Sign in the contractors registration/visitors book at reception/security and wear a 
visitors/contractor’s pass (where available) at all times 

• Check relevant worksite registers (e.g. asbestos) before work commences 
• Be aware of: 

o First Aiders/First Aid Kit locations 
o Emergency Evacuation (follow directions of wardens) 
o Requirements for the control of any local risks 

• Report to reception/building/floor contact person on arrival and departure and advise of hazards 
or special requirements related to the work e.g. noise, fumes, dust or water/power shutdowns 

• Maintain a tidy work area and clean-up afterwards 
• Immediately report any unforeseen hazards/incidents/unsafe work/behaviours to the site manager 

or delegate (e.g. Facilities Team) 
• Hold appropriate licences/permits/JSA’s/SWMS for work being conducted (DPTI to verify for AGFMA 

contractors, Contract Supervisor/Facilities to verify for other contractors engaged outside of AGFMA) 
• Ensure high risk construction work is planned in advance in consultation with the Facilities Team, 

to ensure a risk assessment is conducted in consultation with worksite contacts, Safe Work Method 
Statement (SWMS) prepared and provided to the Contract Supervisor/Worksite manager before 
the work starts. Refer full definition over-page. 

• Acknowledge DTF’s zero tolerance stance on violence against women, and ensure respectful 
behaviour towards all employees while working in or from DTF sites. 

Risk Assessment 
Before undertaking any works please complete the questionnaire below. 

Will any works involve: Controls/Comments: 

Noise/Dust Yes/No 

Painting fumes or odorous by nature Yes/No 

Shutdown of services (eg. Power or water) Yes/No 

Impact on staff around the work area  Yes/No 

Generation of heat or cooling  Yes/No 

High risk work e.g. working at heights (greater than 3m) Yes/No 

confined spaces, asbestos disturbance, demolitions  

Note any other risks here:  

If you answer ‘Yes’ to any of the above, please report before works commence to the Facilities Team,  
State Administration Centre or contact 822 62699 to discuss controls you plan to implement and ensure 
managers in the worksite are appropriately consulted for monitoring. 

By submitting this checklist you acknowledge understanding of the site induction and accurate 
completion of risks associated with the task. 
 
SIGNED: _________________________________ CONTRACTOR ID #:_______________________DATE:      /     / 

PRINT NAME:______________________________________________________________________________________________ 

COMPANY NAME:__________________________________________________________________________________________ 
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High Risk Construction Work  
(as defined under Work Health and Safety Regulations 2012, Chapter 6, Part 1, Regulation 291)  

High risk construction work means construction work that: 

(a) involves a risk of a person falling more than 3 metres; or 

(b) is carried out on a telecommunication tower; or  

(c) involves demolition of an element of a structure that is load-bearing or otherwise related to 
the physical integrity of the structure; or  

(d) involves, or is likely to involve, the disturbance of asbestos; or  

(e) involves structural alterations or repairs that require temporary support to prevent collapse; 
or  

(f) is carried out in or near a confined space; or  

(g) is carried out in or near—  

(i) a shaft or trench with an excavated depth greater than 1.5 metres; or  

(ii) a tunnel; or  

(h) involves the use of explosives; or 

(i) is carried out on or near pressurised gas distribution mains or piping; or  

(j) is carried out on or near chemical, fuel or refrigerant lines; or  

(k) is carried out on or near energised electrical installations or services; or  

(l) is carried out in an area that may have a contaminated or flammable atmosphere; or  

(m) involves tilt-up or precast concrete; or  

(n) is carried out on, in or adjacent to a road, railway, shipping lane or other traffic corridor that is 
in use by traffic other than pedestrians; or  

(o) is carried out in an area at a workplace in which there is any movement of powered mobile 
plant; or  

(p) is carried out in an area in which there are artificial extremes of temperature; or  

(q) is carried out in or near water or other liquid that involves a risk of drowning; or  

(r) involves diving work. 
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